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GENERAL
Holy Trinity Lutheran Church is a congregation of the Lower Susquehanna Synod of the Evangelical Lutheran Church in America (ELCA). Holy Trinity’s worship is grounded in God’s action toward us in Jesus Christ. We celebrate the sacraments, rejoice in God’s forgiving grace in Christ, express the truth of the scriptures, and go in peace to serve the Lord. 
The Choir Director is a part-time ministry position of Holy Trinity Lutheran and is under the direction of the Congregation Council and Pastor to prepare the choir to offer special choral music (anthems/cantatas) and to lead the congregation in singing the liturgy and hymns. 
The Choir Director is a steward of all the gifts God has entrusted to Holy Trinity Lutheran Church including volunteers, members, financial resources, personnel, administrative and physical resources of the parish. The individual is part of a team that fosters a safe environment, especially for children and youth. The Choir Director’s life and vocation is to embody Christian faith, principles and values.
SKILLS AND QUALIFICATIONS
1. An understanding of Lutheran theology, liturgical practices and the selection of appropriate music and texts for worship. 
2. Ability to sing and play the keyboard with accurate pitch and rhythm.
3. Flexibility to work with choirs of all age groups.
4. A team player with a collaborative and pastoral style.
5. Open to new ventures in worship formats and styles, including the use of ensembles.
CHOIR/ENSEMBLE LEADERSHIP
1. Select liturgically appropriate choral anthems/special music for worship services.
2. Rehearse the Adult Choir to offer special music, on average twice a month, September - Holy Trinity Sunday, to include Christmas Eve (extended prelude music and during the evening worship service), Maundy Thursday and Easter Day. Special music may also be prepared for the Ash Wednesday worship service.
3. Be present for all choir rehearsals and practices of special services.
4. Rehearse youth and/or children’s choirs when participation allows for these ages.
5. Coordinate with the Organist to offer instrumental music when arranged for special occasions.
INSTRUMENT USE AND MAINTENANCE
1. Care for all pianos and special instruments (rhythm, etc.) to include arrangements for repairs and maintenance as needed, coordinating with the Church Secretary to make the necessary arrangements.
ADMINISTRATIVE
1. Participate in staff and planning meetings as needed.
2. Attend Worship & Music Committee meetings as needed (first Monday of the month).
3. Submit titles for all choral and special music to be included in the worship bulletin for Sunday morning and all special services to the Church Secretary no later than 8:00 am on the preceding Monday. Ideally, music titles may be provided on a monthly or liturgical season basis.
4. Provide input to the annual budget for choral music as needed.
5. Manage expenditures for the choral music budget line item.
HOURS OF WORK, COMPENSATION AND BENEFITS AND OTHER PERTINENT ITEMS

1. Compensation: Salary is paid twice a month. Pay scale starts at $5000 (after taxes). 

2. Consent to Child Protection Clearances: Because the Choir Director involves interaction with all ages of members of the church, the church requires all employees to voluntarily submit to a DPW Child Protection Clearance, a Pennsylvania State Police Criminal Background check, and FBI fingerprinting. These reports are kept on file at the church along with reports for other staff members and volunteers.
HOLY TRINITY LUTHERAN OBLIGATIONS AND RESPONSIBILITIES
1. Provide funds to purchase new music, maintain the pianos, offer some continuing education funds.
2. Reimburse the incumbent for costs associated with Child Protection Clearances.
ACKNOWLEDGEMENT
By signing this job description, the employee agrees that s/he has read the document in its entirety, that s/he understands each and every provision contained herein, and that s/he consents to be bound by its contents and gives the church permission to perform the Child Protection clearances as specified above.


____________________________________		__________________
Signature								Date
Printed Name: 
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